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NONAPPROPRIATED FUND POSITION DESCRIPTION

JOB TITLE: Supervisory Sports Specialist POSITION NUMBER 01-0140

JOB SERIES: 0030 PAY LEVEL: NF-4

Summary of Duties:

Incumbent plans, supervises, administers and carries out individualized or team sports program. Conducts
clinics or seminars to train coaches, officials and or participants; trains and develops athletes in individual or
team sports, plans, organizes or conducts tournaments or competitions from the intramural to the international
levels.

Responsible for meeting established goals and effectively managing the resources of assigned programs.
Monitors program on a regular basis and initiates corrective action as necessary. Evaluates the effectiveness of
ongoing competitive sports activities from the standpoint of

resources, unforeseen developments, and program objectives. Develops periodic program plans and annual
requirements. Arranges for necessary supplies, transportation, space, and services to accomplish scheduled
sports activities.

Plans, organizes work and manages internal resources to ensure maximum productivity and economies.
Prepares financial plan, budgets, inventories, cost controls, and related records and reports. Reviews the
financial status of the assigned activity and recommends changes considered necessary. Either directly or
indirectly through subordinate supervisors, manages activity employees. Trains, schedules work, appraises
performance, counsels assigned personnel, and recommends personnel actions. Effectively supports the Navy's
Equal Employment issues. Manages new property resources and provides advice on renovations and
improvements. Maintains and enforces security for funds, merchandise, supplies and equipment to preclude or
minimize the potential for fraud waste and abuse.

Performs other related duties as assigned.

Minimum Qualifications:

A minimum of four years of experience that demonstrates work experience directly related to the sport or sports
being administered. A Bachelor's degree with a major in physical education from an accredited college may be
substituted for two years of experience.





